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STEP 1: Starting Loan Template

- Select the loan template according to the type of loan.
] CalHFA Conventional
) CalHFA FHA.

Mew Loan &

Default | [ Go to ]

Folder

Loan Template Sets (55)
Mame Crescription
Angsl Cak 5M1 ARM Portfolio Select and Bank Statemernt 4 %% Margin Retsil P~
Angel Cak 7M1 ARM Foreign Mational, Investor Caskh Flowse and Mon-Prime 5% Margin Ret=il Fo|
Lngel Oak 71 ARM Portfolio Select and Bank Statement 4 %o Margin Retail P|_
Angel Oak Fixed 3
[E] caHFA Conventional Fixed- Retail Corverntional Fixed.
CalHF & FHA Fixed- Retail FHAL Fixed- Retail
Condor 30 YR Fixed - Retail
Condor 30 %R Fixed 1 Mornth Bank Statement- Retail
" Condor 30 ¥R Fixed 12 Month Bank Statement- Retail
Condor 30 YR Fixed 12 - Retail
Condor 30 YR Fixed 1O 1 Month Bank Staterment - Retail
Condor ¥ ARM Hybrid - Retail
Condaor 71 ARM Hybrid 1 onth Bank Statement - Retail
Conv 581 ARM- Retail Cony 51 ARM- Rete
Canv 7H ARM- Retail Core 7M1 ARM- Ret _

(1] | [

-«

Append template data. F selected. only non-blank field values in the template are written to the loan
I not selected, all field values in the template {including blanks) are written to the loan.

L [ Default Template ] [ Select Template ] Mew Blank Loan [ Dietail ] [ Cancel ]

Learn more...




STEP 2: Complete 1003

Application Milestone:
O Complete all information in the Required Fields

(Ex. Transaction details, first payment date) need to be

Rlerts & Messages Log |

)

= [ File Started 07/0318
Automated Email Sert 07318
Automated Email Sert 070318

[ 2pplication

[ Initisl Disclosures

[E Pre-Proc/Submis

[ ReviewediPending tems
Sub. for Initial Decision
In Uncerwriting

[ Re-sub for Final CTC

[E cTC IssuedReady for Dac
Docs Reguested

[E pocs Received
DocsFunding Review

M in Funding
In Shipping

[ Post-closing

[ insuring

[ Fa Expected

[F &ccounting Reconcilistion

= [ completion

€]

Forms Tools Services

Sorroweer Summary Origination 2016
1003 Page 1

1003 Page 2

1003 Page 3

1003 Page 4

HUD 1003 Addsncum
2015 ttemization

%egZ - LE

_oan Estimete Page 1
_oan Estimate Page 2
_oan Estimate Page 5
sing Disclosure Page 1
=ing Disclosure Page 2
Closing Disclosure Page 3
“losing Disclosurs Page 4
Zlosing Disclosure Page 5

mn

completed

for Y Lar:

Appli

File Started By
Loan Officer

“Wvetts Lara (yvette.lara)
“vette Lara (yvette.lara)

Days to Finish &
@, [ Finished
Q

201812:13 PM Change Milestone Date

Disclosure Desk

Documents

[] #7737 Trash

[ #LoaN APPROVAL

I:l *LOAN SUSPENSE

[ *DISCL - et Signed 3 Initial Disclosures
[ *Underwriting - Final 1005

[ *Underwriting - Final 1008

[ *Underwriting - Final AUS Approvsl

[ *Underwriting - Initial AUS Approval

[Required T ietds

Fees Interest From i
Trans Details Est Closing Date a
Trans Details First Pymt Date i

Borr Credit Report Authorization Method [




STEP 3: Confirm Loan Amounts

Loan Scenario Calculator

D G O to Ca | H FA We bs Ite Use this calculator to compare CalHFA loans. This tool is intended for loan officers and lending partners. If you are a homebuyer,
| . k b | f t | loan officer walk through this with you. This tool is for estimation purposes only. Final loan figures may be different.
Best viewed in IE9 or higher, Chrome, Firefox or Safari. Asterisk (*) denotes required fisld.

amounts Rates:

First-Time Homebuyer? ®ves (ONo
How Many Borrowers On The Loan?: ¥ ®1 Borrower () 2+ Borrowers
http: / /WWW.Cthfa.Ca.QOV/ County: * Los Angeles County v
H Purchase Prica: ¥ $450,000.00
calc/scenario.html
Property Type: * Single-Family v
Closing Costs: ¥ $20,000.00
D C O m p | ete Lo a n Include All Title/Escrow/Lender Fees, Prepaids, etc:
Scenario Calculator —
Seller Concessions: $0.00
Gifts, Grants, or Borrower's Monies: 50.00
D Re S u |tS WI | | be u S ed I n Nen-CalHFA Suberdinate Financing Amount: $0.00
Target LTV: %
Encompass
Scenario 1
Lean Program: * CalPLUS FHA wiZIP 4% A

ZIP funds can only apply to closing costs.

CalHFA Subordinate Loan: ¥

MyHome v
Interest Rate: ¥ 5625%
High Balance Fee: 0%
MI Type: ¥ FHA v



http://www.calhfa.ca.gov/calc/scenario.html
http://www.calhfa.ca.gov/calc/scenario.html

STEP 4: Review Results

Results will give you the
following info to update

Encompass:
[ Confirm Loan
Amounts

[ Confirm Selected Rate

See Example :

RESULTS

Program Mame
Base First Loan Amount

Upfront FHA/MI Premium/VA Funding Fee

Total First Loan Amount
MyHome/School Program Amount
ZIP Loan Amount
ZIP Loan Amount Applying To Closing Cost
ZIP Loan Amount Applying to Principal Reduction
Total Financing From CalHFA
Loan LTV

Loan CLTV

Borrower Estimated Contribution

Amount in addition to any borrower contribution above

Monthly P&I Payment
Estimated Monthly Property Taxes
Estimated Monthly Hazard Insurance Payments

Estimated Monthly Mortgage Insurance Premium

Total Estimated Monthly Payments | Add Other Monthly Amounts

Scenario 1

CalPLUS FHA w/ZIP 4%
£434,250.00 (FHA Loan Limit)

$7,599.38

$441,849.00
$15,750.00
$17,673.00
$17,673.00
£0.00
£475,272.00
06.53% LTV

103.92% CLTV

$2,327.38

£2,543.53
£468.75
$112.50

$307.59

$3,432.37



STEP 5: Complete the Subordinate Financing

Forms: Borrower Summary Origination 2016
0 Completed with the total amounts of the 2nd & 3rd liens if needed.
0 Go to CalHFA website link below for exact loan amounts Rates:

http:/ /www.calhfa.ca.gov/calc/scenario.html

Purpose of Loan Property Will Be
Purchase D Construction ; Primanry -
[ ] cash-Out Refi [ construction - Perm | Subordinate Mortgage Loan Amecunts 2 ]
[] Mo Cash-OutRefi [ | Other -
1st Mortgage
Loan Type Lien Position G [T
] conv First "
Additional
FHA [ ] second
[ wa Sub. Financing ] E
] usDA-RHS [ OK ] ’ Cancel
D Cther —| |

HELOC '
I:I I:I meonths |:| Cualify using P&l

= Fnforce Coonbe | ooan | imit Mnte Rate Hﬁ?ﬁ-l":{.



http://www.calhfa.ca.gov/calc/scenario.html

STEP 6: Updating Fees For CalHFA

Make sure to review the fee template below and all fees are input accordingly
based on the lien you are disclosing.
e Adjust MCC Fee $750.00 to $450 with CalHFA if using MCC
O If not using remove completely
* In Conversation Log - add what type of loan programs will be used
Example: FHA CalHFA + MyHome + 4% Zip

rorgimaton § scoun T Fount Adjustment Borrowwernr selner '-E’ "] Fad By /FJ/iEHJfA T Fad 1o
o] e. Origination Points [ | Bona Fide % = 5 | I o
=« % or =
= % or
= % or @
- B
= fleos. Appraizal Fee Qwik Turn AMC, Inc | [~ = 5]
C] . Credit Report Informative Research ~ O
~ llzos. Tax service o Glo, Inc. 1 [C
~ . Flood Certification | Service Link - ~[o
~ llsoe. | Funding Fee |~ To | Master Servicer > 1 [o
Ll |15 . | Flood Certification Fee |ﬂ To | Master Servicer ~ o
2 . MCC Fee [»] To [mcc | s ~Jo
] 8 .  Processing Fee for MyHo Iﬂ To | On™ Gilo, Inc. I_E ~ ~ L
C] . | Tax Service Fee Iﬂ To | Master Servicer o
~ ll813. | subordination Fee |~ Te [onr Gig, Inc. - ~[C
~ . | Processing Fee for Zip ||~ To |0nr Gio, Inc. v il [N
= J|e15. | Reinspection Fee/1004D [~ | To [TBD > o
L} . Quality Assurance Rewiey Iﬂ To | Informative Research I ~ < O
o] Iﬂ TO I
E = To =
= = 10




STEP 7: Add PIGGYBACK Loan

Tools > Piggyback Loans
Select “New 2nd” button to automatically create your 2" lien
L Complete all the Highlighted Blue fields
O Note Rate for MyHome 2.5%

52" Fie Started 11846
= [l Appication Completest 111818
Compliance Report recelvar 11N3ME
Dizcloswres expectsd +1A3NE
% ir Proceasing 11ang
I Underarting T1NEE
[E Rescly For Docs BrE
5 in Funding 11Aamg
In Shipring 11Aa06
¥ Purthase Peming 11 NaEN6
4 [ Complefion 111138
.
Fon Tois rvices € ¥
DI Tracking -
Dizclozure Tracking
Fs Variance Workses:
L0 Conpertion
Arti-Seer ri Sate Harbor Disclozurs
et Tangkle Benzfi
Campliancs Review:
£C5 Dt Viewsr L
TGL Services 1
Status Onlne
Amonzsiion Schecde
Piogsyback Losns

ransfer

13t Loan Pesition (Current Input)

1] LinktoLoan || Remove Lk

Loan Program Q,
Cloging Cost Program Q,
Loan Type
Eroperty WilEe Errusry
Lien Fostion First
Furpoge of Loan Furchaze
appraised Value
Furchase Frisa 430,000 00
Cownesyment | 6977 3000000
Loan aroun: | sun. Fnancng | 400,000.00
Neterste | RegZ 4.250|%
Cusl Rate 2.250|%
Term 361 | mtnz
Duen 350 |mns
Neritny Payment 8 196776
LTy 8 63023 %
o 8 93.073 |%
nry 8 63023 %
Top Ritic %
Ectiom Ralia %
Interest ny [ e
[ auaiity usig Pa1
Details of Transaction

a. Purchase Prics.
b. Afterafions
& Land

d Refnance | Payoif

430,000.00

2nd Loan Pesition

Lean Program
Cheng Cost Program
Lean Type
Fraperty WilBe

Lien Paston
Furposs of Loen
Appraiseq vave
Furcnazs Free
Down Peyment

Loan Amount 5.0
Nota Asts RegT
QuelRatz

Term

Duen

Wontaly Payment

Top Rain
Botiom Retin

Inteest Only

Details of Transaction

A Purchase Price.
b Afterations
& Land

d Refinance | Payoff

T

e E B E

ualty ushg Pal

BN Fregran a,
+3ing Cost Frogram Cl@.
Ty o
wpenty Tiill e Primany |
N Praliog First i
mpoee of Loan Purchazs |
preizad Vilue
rchase Frice £20,000.80
i Bayment BT % 0,000,800
en Amoeni | Sub. Financing 400,000.80
bhae [ ReaZ | 4250)%
[ElE ] 4.2 | %
m 360 | mits
em 360 | mika
reiniy Frymeent 3 16T 75
v 2 BLIRT %
™ = mms 5
™ | w3 %
p Rafio k]
om Rase k]
zreat Only ming
] Guaify using P8I
talls of Transaction

[ I T,

LBiEn Progrem
Cleging Cost Program
Loan Type

Froperty Wil Be

Liea Pesten
Pumpaes of Losn
Appramed Vake
Furchaze Frice
Cievwn Peayment

Loan dmoart | Sub. Francilg | [}
Mtz e AeaZ ]
Jusl Rae

Tem

Duain

Nouthiy Payment
LTV

CLTW

nmn

Bl B B B
=l =
E|®
BB
[ ]

Tog Aok b 1
Betlem Rl %
Isteresi Oniy

T Guslify using P&
Detalks of Transartion

o Puenhon Pdan - JrE———



STEP 8: Complete 2"d Lien Data

Open 2™ Lien
Application Milestone:
L Complete all information in the Required Fields
(Ex. Transaction details, first payment date)

Alerts & Messages Log = tion Worksh

el File Started 070318 -
= Fate starte = File Started By vwette Lara (yvette lara) Days to Finish & 2018 12:13 PM Change Milestone Date
Automated Email Sent 0703AE —
Avtomated Email Sert oFmane Loan Officer “wwette Lara (yvette.lara) (=% [] Finis
[] ~pplication Disclosure Desk Q,

[ Initial Disclosures

5] PreProc/Submis Documents

[E] reviewedPending tems [ *=zzz Trash
Suk. for Initial Decision [ *L0aN APPROVAL
In Unciersaeriting [J *LCaN SUSPENSE
[E] Re-subk for Final CTC [ *DisCL - vvet Signied 3 Initial Disclosures
[E] oTC IssusdiReady for Do [ *underwriting - Final 1003
Docs Requested [ *underwriting - Final 1008
[E cocs Received [ *Underwriting - Final AUS Approval
DocsFunding Review: [ *Undlerwriting - Initial U Spproval
[H=] In Funding
In Shipping
[M] Post-Closing
[] Insuring

[H] p.a Expected
[E] Accourting Reconcilistion
= [ completion

Forms | Tools | Services | (€]

Sorrovwer Summary Origination 2016

1003 Page 1 [ I ]
1005 Poge 2 Required Fields Go to Fields Field Summanry
1003 Page 3 Fees Interest From

1003 Page 4

HUD 1003 Addendum Trans Details Est Closing Date

2015 temization Trans Details First Pymt Date

%eqf -LE Borr Credit Report Authorization Method

_oan Estimate Page 1
_oan Estimate Page 2
_oan Estimate Page 3

Closing Disclosure Page 1

Closing Disclosure Page 4

osing Disclosure Page 5




STEP 9: Remove Fees From 2Md Lien

Forms > 2015 itemization >
L Remove ALL fees (This includes the automatic per diem).
L Total closing costs for this lien should reflect SO

(FUFFHS &unb | Services (‘ ') b 801, Qur Origination Charge Closing Costs Summary

1003 Page 1 - 2 Loan Origination Fees I:I% or Qj H Contract Seller Credit
3l m
1003 Page 2 4] Application Fees l:l Total Borrower Paid CC (a) r‘i P
1003 Page 4 bl Total Seller Paid CC 2
g e

2015 temization 7 Underwriting Fees l:l Total Broker Paid CC 2

FenZ-LE 4 Broker Fees I:I b+ Sl:l Total Lender Paid CC =

Loan Estimate Page 1 2| Broker Compensation l:l 5% 5|:| [ Total Other Paid CC =

Loan Extimate Page 2 e

7 ﬂTD I:I l:l Total Non-Borrower Paid CC (b)
Loan Estimate Page 3 - Total Lender Credi (c)
2
Cloging Disclosure Page 1 lﬂ To I:I I:I T .
= otal Closing Costs (a+ b)
Clozing Disclosure Page 2 2 ﬂ To I:l I:l

Closing Disclosure Page 3 ” |ﬂ To I:l I:l Total Estimated Funds Needed to Close (Details of Transaction)

Closing Dischsure Page 4 r ﬂ To I:l I:l a. Purchase Price 450,000.00
L
Clozing Dizclozure Page 5 - b. Alterations I:I
’ g [ ]

Construction Management

HMDA Information [ Mo [ ] d. Refinance
HUD 1003 Addencum 2 |ﬂ To I:l I:l e. Estimated prepaid items
HUD-82300LT FH& Loan Transmittsl , 910 |:| |:| f. Estimated closing costs
Borrowver Summary Crigination 2016 q b i

” 910 I:l I:l g. PMI, MIP, Funding Fee

Mizc. ks

= h. Discount (if Borrower will pay)
A ¥|To
[7] Show inAlpha Order [] Show Al 'J_ I:l I:l i. Total Costs (athroughh} 450,000.00
2 [ To

m

0

LA




STEP 10: How to Create 3RD Lien

My Pipeline> Will reflect both 15t & 2"9 Loans
O Select 2"d Lien Loan #
O Right click to select — Duplicate Loan (drop box)
O Window Pop Up - Select Duplicate the Selected loan

£ ManflandTest, en Convertionsl  Purchase 5000
£, MDTest,Ken £ test Corwertiondl  Cash-CutRefi
5 £, MDTest, Ken Corvertional ~ Purchase 5000
1L MnTest len Corvertionsl  Purchase 5000
[, ORETest, ian Corvertional  Purchase 5000
a Pit, Erad i Yyelte Lara FHA Purchase 565
l L Pt Erad § Vit Lar Convertionsl  Purchase 2500 |

Duplicate Loan

Select the duplication option:
@ Cuplicate the selected loan.

(7} Create a second lien using the data from the selected loan.

() Create a second lien linked as a piggyback using the data from the selected loan.

Select the folder for the new loan:

[ Prospects

Select the loan duplication template:

[




STEP 11: Complete 31 Lien

Borrower Summary Page 2016 >

e Update the loan amount

e Update rate to 0.001%.

e You will need to make sure the 1003 data is complete
e Select Second Lien Position

MerdsdMessmes | Lo
l. Types of Mortgage and Terms of Loan -
Loan Type Lien Position Amortization Type Eﬁe’mm.m s Fie Started By Vit Lave vtz avs) DoysioFugh 4 OUD0IBI0SPU | Chasge Uiesion Nais
. fypvctie) 7] Finished
Conventional [First Fixed Rate W i Dicares Loan Offcer Vetoles (et G [ Finis
W pre-ocratns Distivaune Dessk q
[ rHa [] GPu - Rate % Years P
CTva 3 1 ARM - Q . fr bl eciin ooty (meiting) || Tuk
— . i
[] usDA-RHS [] other- — ity Qe
TRt fir Fred CTC
[] other - l:l I CTC baueiPesiy o Docs
Decs Regested
Purchase Price 450,000.00 Total Loan Amt 17,673.00 Term Imm
Loan Amount 1767300 ) terestRate (T 0.001]% DueIn o
MIP | FF Ei Qual Rate % Monthly Pmt 3} 49.10 LB
Wrwt Oy
Il. Property Information and Purpose of Loan Bromy
W Epected
Subject Property 1B Accourting Receocietion
30 Congleiin
Address [ 478 Sandy st | County | Los Angeles Conpie e Coratsepes V0GB
Auindd B et OGNS |
City |Beverly Hils Nounts | 1| vearBuit |:|
State ca | zp [soz00 | Foms | fgs €3
Legal Description | Please see attached hnower Suneery rigineon 2016 .
Pz Required Fisd
ui 3
W3Pge2
W3Pe3
Purpose of Loan Property will be wpages Fle Lt Eson Colane
Purchase [] construction Primary 101000 Adiendun Pz Tte Lo e

WHE bomizchinn
|:| Construction - Perm |:| Secondary  Gross Rent I:I

> [] cash-OutRefi



STEP 12: Final Step to Disclose

Log > Application >
O Select Disclosure Desk — use magnifying glass
0 Select Box — Complete File Contacts
O Select Finished Box

**%% Must Complete for all Loans created — 1st, 2nd, 3rd

**** Note Lock cut off time is 2:30p and for FHA loans. FHA case number must be in
file

Alerts & Messages ﬁ\ | Log | [3. Application Worksheet for Yvette Lara
File Started 070318 .
E AI BI, ;_ © = File Started By Yvette Lara (yvette lara) Days to Finish -7 07/04/2018 02:05 PM Change Milestone Date
pplication —
9] initial Disclosures Loan Officer “vette Lara (yvette.lara) ( || Finished
[E] pre-pProcisubmis Disclosure Desk 0GI Disclosure Desk (dizclosur )

[H ReviewsdiPending tems ‘
Sub. for Initisl Decision Documents
In Uncdervwriting

[®] Re-sub for Final CTC

[ * Complete File Cortacts completed on 071262018

m
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